INTERNAL/EXTERNAL JOB POSTING

Job Title:

Material Expediter
Job Code: 

30-744-020312
Where:

Ft. Meade, Maryland
Pay Rate:

$21.76 per hour
Benefits:

Full Contract Benefits
Work Schedule:
Full Time, Day Shift
Posting Date:

February 3, 2012
Closing Date:

February 9, 2012
In order to meet NISH contract requirements*, only applications of disabled persons will be considered at this time.
Description:
 The Material Expediter will be responsible for compiling and maintaining material and parts inventory and status information to expedite movement of material and parts between production areas, according to predetermined production schedules and order priorities.  Responsibilities include, but are not limited to, the following functions:
· Confers with department supervisors to determine overdue material and parts and to inform supervisors of material status
· Locates and distributes materials to specified production areas, manually or using handcart, hand truck, or forklift 

· Records and maintains perpetual inventory of quantity and type of materials and parts received, stocked, and distributed, manually or using computer 

· Compiles and maintains records, such as material inventory records, production records, and timecards, manually or using computer
· Reads production schedules, inventory reports, and work orders to determine type and quantity of materials required, availability of stock, and order priority 

· Examines material received, verifies part numbers, and checks discrepancies, such as damaged or unmarked parts 

· Drives truck to outlying work areas to check status of orders or to deliver materials, as needed
Qualifications:
· SARSS 1 certification required

· Commercial vehicle and OSHA Forklift Operator with Rough Terrain certification required

· Must be able to use SARSS output documentation to correctly receive, store, issue, ship, and inspect all material and stocks within the supply division
· Must be able to provide proper input information to the SARSS system

Security Requirements:

Must be able to pass a background check and obtain a CAC card.
Driving Requirements:
Valid State Driver License.  Must be able to obtain and maintain coverage by Skookum’s insurance company.
A Skookum application is required (may be accompanied by a resume). Please visit our website at www.skookum.org to apply online or print an application.  

Submit applications to:

Skookum

Recruiting Department 

PO Box 5359
Bremerton, WA  98312
Phone: (360) 475-0756
Fax: (360) 475-0757
Skookum is an Equal Opportunity Employer 
*Javits-Wagner-O’Day Act (41 U.S.C. 46-48c)
